MOJIOKEHUSA Ob OBPABOTKE ITEPCOHAJIBHBIX IAHHBIX
MKY OTJIEJ KYJIbTYPbI MP HYPUMAHOBCKHWH PAHOH PB

[. O6mue noIoKeHus

1.1. Hacrtosmee Ilonoxenne no oOpaboTke nepcoHANbHBIX MaHHBIX (#anee- Ilonoxkenue)
MYHHIMITATHGHOTO Ka3eHHOTO yupexnaeHus Oten KyiabTyphl MYHHIHMIIATBHOIO  paioHa
HypumanoBckuii paiion Pecry6muxu bamkoproctan pa3paboTaHo B COOTBETCTBHH ¢ TpymoBbiM
konekcom Poccuiickoit ®enepauun, Koncrutynmeii Poccuiickoit ®enepamuu, [paxkiaHcKum
konexcoM Poccuiickoit @enepaunn, QenepanbusiM 3akoHOM «O6 HHGOpMaH, HHOOPMAITMOHHBIX
TEXHOJIOTHSAX ¥ O 3ammuTe HHpopManuu», DenepanbHbiM 3aKk0HOM «O NMEPCOHATBHBIX JAHHBIXY,
[TpaBuiamu BHyTpeHHero Tpyaosoro pacnopsaka MKY Otnen kyastypsr MP Hypumanosckuii
paiion Pb(aanee-Otaen KyneTypsl).

1.2. Ilens paspaGotku [TonoxkeHus - ompejeneHne Mopsaka oOpabOTKH NMEPCOHAIBHBIX JaHHBIX
paGoTHEKOB OTzieNa KyJIbTyphl H HHBIX CYObeKTOB ePCOHATBHBIX JaHHBIX, IEPCOHAILHBIE IaHHbBIE
KOTOPBIX MO{UIekar 00paboTke, HA OCHOBAHMH INOJHOMO4YHMi omeparopa; OOecredyeHHe 3alluThl
npaB ¥ cBOOOX YelOBeKa M rpaKIaHHHa, B T.4. paboTHHKa OTaena Ky/ibTypsl, IpH 06paboTke ero
MEpPCOHANBHBIX JAHHBIX, B TOM YHCJE 3alIMTHI NPaB HA HENPUKOCHOBEHHOCTb YACTHOH JKU3HH,
JHYHYIO M CEMEWHYIO TaiiHy, a TakKe YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHIL,
MMEIOIIMX JOCTYIl K TEPCOHAIBHBIM JIaHHBIM, 33 HEBBIIOJHEHHE TpeOOBaHHH HOPM,
peryIupyoumx o6padoTKy U 3alMTy NEPCOHATBHBIX JaHHbIX.

1.3. Tlopsinok BBOAa B AeficTBHE M H3MeHEHHs [lonoKeHH.

1.3.1. Hacrosimee [lonoxeHHe BCTymaeT B CHJIy C MOMEHTa €ro YTBEPKICHHS HadalbHHKOM
Otena KyIbTyphl U AelcTBYeT OeccpodHo, 10 3aMeHbl ero HOBbIM [Tonoxenuem.

1.3.2. Bce uzmeHeHus B [lonokeHHe BHOCATCS IPHKA30M.

1.4. Bee pabotaukn Otzena KynabTypsl J0/DKHBI OBITh O3HaKOMJIEHBI ¢ HacTosuM [lonoxennem
MO POCIIHCE.

1.5. PexuM KOH(HISHUHAILHOCTH MEPCOHANBHBIX [JAHHBIX CHHMaeTcs B ClIydasxX HX
o6e3MuMBaHKs M 10 MCTEYEHHWH 75 JeT CpoKa MX XPaHEHHs, HJIH NpPOJUIEBAETCs HAa OCHOBAHHU
3aKJII0YEHHs IKCIIepTHOH KoMuccuu OTaena KyIbTyphl, €C/IH HHOE HE ONPEIEIEHO 3aKOHOM.

I1. OcHOBHBIE MOHSATHS H COCTaB NEPCOHAIBHBIX JaHHBIX pA0OTHHUKOB

2.1. Jlns ueneit Hacrosimero [lonokeHus HCIOIB3YIOTCA CEAYIONIHEe OCHOBHBIE noHsTHs:

- mepcoHaIbHBIE JaHHbIe pabOTHHKA - mobasd HHPOPMalKs, OTHOCSIIANCS K ONpeIelIeHHOMY HIIH
onpeieIAEMOMY Ha OCHOBAaHHH Takoi HHpOpMalHH pabOTHHKY, B TOM 4HCIE €ro (amMuims, ums,
OTYECTBO, I'OJI, MECsIl, 1aTa H MECTO POKIAEHHS, aJpec, CEMEHHOE, COLHAIbHOE, HMYIIIECTBEHHOE
nmonokenue, oOpaszoBaHme, mnpodeccHs, A0XoAbl, Apyras uHpopMauus, HeoOXoauMas
paboToaaTesno B CBA3H C TPYAOBBIMH OTHOIICHHAMH,;

- 00paboTKa MePCOHANBHBIX JAHHBIX - cOOp, CHCTEMATH3AalHs, HAKOIICHHE, XPAHEHHE, YTOYHECHHE
(oOHOBIEHME, H3MEHEHHWE), HKCIIOB30BAHME, pAcCHpOCTpaHeHHe (B TOM YHCIE Iepezaaya),



obe3nuunBaHue, OJIOKMpOBaHHWE, YHMYTOXKEHHE IEPCOHANBHBIX AaHHBIX paborHukoB Otaena
KyIbTypEIL;

- KOH(HIEHIHATBHOCTh NEPCOHATBHBIX IaHHBIX - 00s3aresibHOe Ul cOOM0/IeHHs Ha3HaYeHHOro
OTBETCTBEHHOTO JIHIIA, TIOTYYMBINErO JOCTYN K NMEPCOHATbHBIM JaHHBIM PabOTHHKOB, TpeOoBaHHE
He JIOIYCKATh UX pacnpocTpaHeHus Oe3 cornacus pabOTHHKA HIIH HHOTO 3aKOHHOTO OCHOBAHHUSA;

- pacmpocTpaHeHHe [E€PCOHATBHBIX JaHHBIX - [IEHCTBHS, HANpaBJeHHBIE Ha [epexady
TMIEPCOHANBHBIX JaHHBIX pPAOOTHUKOB OMNpEIENeHHOMY Kpyry JHIl (mepenada NepcOHaIbHBIX
JIAHHBIX) WM HAa 03HAKOMJIEHHE C MIEPCOHATbHBIMHA JIAHHBIMH HEOTPAHWYEHHOTO KpPYra JIMIl, B TOM
yrciae 00Hapo/10BaHHe NMEPCOHATBHBIX JaHHBIX PaOOTHHKOB B CPEICTBaX MAaccOBOH MH(pOpMAalHH,
pasmelieHue B HH(HOPMaIHOHHO-TEICKOMMYHHKALIMOHHBIX CETAX HIIH [IPENOCTaBIEHHE JOCTYNa K
NEPCOHANBHBIM JJAHHBIM PabOTHHKOB KaKUM-THOO HHBIM CrIocoOoM;

- HCIOJIb30BAHHWE TEPCOHATBHBIX JaHHBIX - ACHCTBHUs (ONEpaldH) ¢ TEepPCOHATBHBIMH JaHHBIMH,
coBepIIaeMble JODKHOCTHBIM nuiioM Otaena KyJsTypel B LeNAX NPHHATHS PpEINEHHH WM
COBEpIIEHHS MHBIX MCHCTBHH, MOPOXKIAIOMIUX IOPHIMYECKHE TIIOCIEICTBHS B OTHOIIEHHH
paboTHUKOB JTHOO MHBIM 00pa3oM 3aTparMBaloOlIMX MX IpaBa H CBOOOIBI HIIH IpaBa H CBOOOIBI
JPYTHX JTHIT;

- GHOKHPOBHHHG NEPCOHAIBHBIX [AaHHBIX - BPEMEHHOE IIPEKpaIlCHHE cﬁopa, CHCTEMAaTH3alluH,
HaKOIUICHHS, HCIOJIb30BAHHA, PACIIPOCTPAHEHHA NNEPCOHATIBHBIX JAHHBIX pa6OTHHKOB, B TOM 4YHCIIE
HX IIepe1avn,

- YHHYTOKEHHE TMEPCOHAIBLHBIX [aHHBIX - [EHCTBHMS, B pE3y/IbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHTH COJIEPKAHME MEPCOHAIBHBIX JAaHHBIX B HH(GOPMAIHOHHOH CHCTEME NEPCOHAIBHBIX
JaHHBIX pPa0OTHHKOB HJIH B pe3yJbTaTe KOTOPBIX YHHUYTOXAKOTCS MAaT€pHAIbHBIE HOCHTENH
MePCOHAIbHBIX JaHHBIX pa0OTHHKOB,

- o0e3nWuyHMBaHHE II€PCOHANBHBIX [aHHBIX - JCHCTBHA, B pE3YJbTaTe KOTOPBHIX HEBO3MOKHO
OIpe/IEIHTh IIPHHAUIEKHOCTD MEPCOHANBHBIX JTaHHBIX KOHKPETHOMY pabOTHHKY

- 00LIe/IOCTYIIHBIE NEPCOHATbHbIE JaHHbIE - IEPCOHAIbHBIE [aHHBIE, JOCTYI HEOrPAHHYEHHOIO
Kpyra Ml K KOTOPBIM IPEIOCTaBlIeH ¢ COTnacus pabOTHHKA MM Ha KOTOPhIE B COOTBETCTBHH C
(heepanbHBIMK 3aKOHAMH HE pacnpocTpaHseTcs TpedoBaHHe cOOMONCH S KOH(DHIEHIMATEHOCTH.
- uH(opMallKs - CBeIeHNs (COOOINEHNs, JaHHbIE) HE3aBUCHMO OT (OPMBI HX [peCTABICHHS S,

- JIOKyMEeHTHpoBaHHas HHQopManus - 3aQUKCHpPOBaHHas Ha MaTepHAbLHOM HOCHTENE IyTeM
JIOKYMEHTHpOBaHHS HH(GOPMALMS ¢ PEKBH3HTAMH, MO3BOJSAIOIMMH  ONpENEIHTH  TaKYIO
MHDOPMAIIHIO HITH €€ MaTePHAIIbHBIH HOCHTEb.

2.2. B cocraB nepcoHanbHBIX MaHHBIX paboTHHKOB OT/ena KyJbTypbl BXOIAT IOKYMEHTEL,
cozepkamue HWHOOPMALMIO O MACIOPTHBIX JAHHBIX, 00pa30BaHMH, OTHOINEHHH K BOMHCKOM
00SI3aHHOCTH, CEMEHHOM TIOIOKEHHH, MECTe JHTEIbCTBA, COCTOSHHH 3/0POBbA, @ TAKKE O
npeabIIyLIIHX MecTax HX paboThl.

2.3. KoMmmiekc I0KYMEHTOB, CONMPOBOXKIAIOIIKH mponecc OQOPMIEHHS TPYAOBBIX OTHOIIEHHH
paborauka B OT/iena KyJIbTyphl IPH €r0 MPHEME, TIEPEBO/Ie U YBOIbHEHHH.

2.3.1. Undopmanus, npexactapisemas paOOTHHKOM IIPH NOCTYIUIEHMM Ha pabory B Otzen
KYJIbTYpbl, JO/DKHA HMETh HOKyMeHTanbHyo (opmy. [lpu 3akmiodeHHH TPYyAOBOro AOroBopa B
cooTBeTcTBHH co cT. 65 Tpymororo koxekca Poccuiickoii @enepaiy JHIO, MOCTYMAOMee Ha
paboTy, npeabsBiseT paboToAaTENIO:

- IACHOPT WIH HHOM JJOKYMEHT, YI0CTOBEPAIOIIH THIHOCTD,

- TPY/IOBYIO KHHIKKY, 3@ HCKJIIOYCHHEM CIIydaeB, KOIJa TPYJIOBOH J0TOBOp 3aK/IFOYAETCs BIIEPBBIC
wIH pabOTHHK MOCTYNAeT Ha paboTy Ha YCIOBHSAX COBMECTHTENbCTBA, JMOO TPYJAOBas KHHKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPaTOH HIIM MO APYrUM MPHYAHAM;



- CTpaxoBO€ CBHJAETEIBECTBO rOCYIapCTBEHHOTO IEHCHOHHOIO CTPaxXOBaHHA,
= JOKYMCHTBI BOHHCKOTO Y4€Ta - i BOEHHOOOS3aHHBIX H JIHIL, TTOTEKAIIHX BOHHCKOMY VYETY,

- IOKyMeHT 00 oOpa3oBaHHMH, O KBaIM(QHKALMH HIH HAIMYHH CIELNHAIBHBIX 3HAHHWM - IpH
MOCTYTIJICHHH Ha padoTy, TpeOyoNIyro CelHalbHbIX 3HAHHH HIIH CHIELHaIbHON OATOTOBKH;
- cBHJeTeNbCTBO 0 mpucBoeHHH MHH (nipu ero Hanuuuy y paﬁomuxa)m.

2.3.2. Tlpu odopmierun padotHuka B OTes KyJIbTyphl paDOTHHKOM OT/€Na KaJpoB 3aroIHseTcs
yuubunuposannas (opma T-2 «JIuunas kapTouka paOOTHHKa», B KOTOPOH OTpaKaroTCs
ClIeYIOIHE aHKETHBIE U OHorpaduyeckue JaHHbIe padOTHHKA:

- obmue cBegenus (®.M.O. paboTHHKa, aaTa pOXKIEHHS, MECTO pPOKIEHHs, Tpa)IaHCTBO,
obpasoBanne, npodeccus, ctax paboThl, COCTOSHHE B Opake, NacOPTHEIE JaHHBIE);

- CBEJICHHSI O BOMHCKOM YUeTe;
- JaHHBIE O IpHEME Ha paboTy;

B nanbHeHeM B IMYHYIO KapPTOYKY BHOCATCS:

- CBEJICHHS O TIEPEBOIaX Ha JAPYTyio paboTy;

- cBeJleHMs 00 aTTecTalltu,

- CBEJICHHS O NOBBIIICHHH KBATH()HKALIHH;

- CBeJIeHHs 0 IPO(ECCHOHANILHON NEPENOATrOTOBKE;

- CBeJIeHHsl 0 Harpasax (MOoOoLUIPeHHsX ), TOYETHBIX 3BAHHAX;
- cBeZIeHHs 00 OTIyCKax;

- CBE/ICHHS O COLIHAJILHBIX rapaHTHIX;

- CBEJICHHUS O MECTe XKHTEIbCTBA H KOHTAKTHBIX Tesie)oHax.

2.3.3. B oraene xagpor Otaena KyJabTypbl CO3JAIOTCA M XpaHATCA CIEAYIOIIHE TIPYIIIbL
JOKYMEHTOB, COJIepKalie JaHHble 0 pabOTHHKAX B €HHHYHOM HJIH CBOJHOM BHJIE:

2.3.3.1. JloKkyMeHTBI, coiepKalllie MepcoHalbHble JaHHbIE PAOOTHHKOB (KOMIUIEKCHI JIOKYMEHTOB,
COMpOBOXKIaKolMe rpouecc O(GopMIEHHS TPYIOBBIX OTHOLIEHHH npH npudeme Ha padory,
nepeBojie, YBOJIbHEHHH; KOMIUIEKC MaTepHAIOB [0 AHKETHPOBAHHIO, TECTHPOBAHHIO; IPOBEICHHIO
cobeceoBaHHi ¢ KaHJWIATOM Ha JOJDKHOCTb, MOJJIMHHHKH M KOIHMH IIPUKA30B M0 JIHYHOMY
COCTaBY; TMYHEIE Je71a H TPYAOBbIE KHHKKH PaOOTHHKOB; JIENa, COAEPKAIHE OCHOBAHHS K NTPHKA3y
MO JIHYHOMY COCTaBy; JeNa, COJAEepXalllue MaTepHalibl aTTecTalid pabOTHHKOB; CIIyKeOHBIX
pacclieIoOBaHHif; CIPaBOYHO-MH(MOPMALMOHHBIH OaHK [JaHHBIX [0 MEPCOHANTy (KapTOTEKH,
KYPHATbI); TOJIMHHMHKM M KOINMH OTYETHBIX, AHAIMTHYECKHX H CIPABOYHBIX MATEPHAIIOB,
nmepeaaBaeMbIX PyKOBOJACTBY OT/ena KyJIbTYphl, PYKOBOJMTENISAM CTPYKTYPHBIX IOJpa3slelIcHHH;
KOIIHH OTYETOB, HANPAaBJISEMBIX B I'OCYJAPCTBEHHbBIE OpPraHbl CTATHCTHKH, HAJIOTOBbIE HHCIIEKILIHH,
BBIIIECTOSIIHE OPraHbl YIPaBICHHAS H APYTHE YUPEKICHHS ).

2.3.3.2. lokymenTanus no Otaena KyJIbTypbl paboThl CTPYKTYPHBIX 110/Ipa3/Ie/IeH I (ITOJI0KEHUS O
CTPYKTYPHBIX NOJpa3/ie/IeHHsIX, T0KHOCTHbIE HHCTPYKIIMH PabOTHHKOB, IPHKA3bl, PACTIOPSIKEHHU,
ykazanus pykoBoactsa Otaena KylIbTypbl); ZOKyMEHTBI MO IUIAHHPOBaHHIO, YYETY, aHAIH3y H
OTYETHOCTH B 4acTH paboTsl ¢ mepcoraioM OTaena KyIbTyphl.

[II. C6op, o6paboTKa H 3alMTa NMEPCOHAIBHBIX JAHHBIX

3.1. [lopsnok nomy4eHHs IEPCOHANBHBIX JJAHHBIX.
3.1.1. Bce nepconanbHble aHHble paboTHHKa OTAena KyIbTYphl CIEAYET M0Jy4aTh Y HEro camoro.
Ecnu mepcoHaibHbie JaHHble pa0OTHHKA BO3MOMKHO MOJIYYHTb TOJBKO y TPETbEH CTOPOHBI, TO



pabOTHHK HO/DKeH OBITH yBeJOMIIEH 00 3TOM 3apaHee H OT HEro JODKHO OBITh MOIy4eHO
MECBMEeHHOoe cornacue. JIOKHOCTHOE JIMIO padoTojarens JOKHO cooOmmTe pabotHuky Otaena
KYJBTYPBI 0 LEeNsAX, MpeAnojaraeMelX HCTOYHHAKAX U crocodax Mmoay4eHus NepcoHalbHbIX JaHHbIX,
a TaKkKe 0 XapakTepe MOMIEKAIUX MOTYyYEHHIO MEePCOHATBHBIX JAaHHBIX H MOCIEACTBHAX OTKasa
pabOTHHKA 1aTh IHCBMEHHOE COTJIaCHE Ha UX nonyuennel,

3.1.2. PaBoroaarens He UMeeT IpaBa MMoy4ars H 00pabaThiBaTh NEPCOHAIBHbBIE JaHHBIE paOOTHHKA
Otzmena KynbTypel O €ro pacoBOi, HAMOHAIBHON NPHHAIECKHOCTH, NMOJMTHYECKHX B3IJIAlax,
PEIMIHO3HBIX WM ¢uinocopckux yOeKIeHHAX, COCTOSHMH 3/0POBbS, HHTHMHOH KH3HH. B
CAyuasix, HEMOCPeJCTBEHHO CBS3aHHBIX C BONPOCAMH TPY/OBBIX OTHOLIEHHH, B COOTBETCTBHH CO
cr. 24 Konctutyuuu Poccmiickoii ®enepanuu paboToaaTtens BrpaBe mosiydyarh H obpabareiBaTh
JIaHHBIE O YACTHOM JKM3HH pabOTHHKA TOJIBKO C €ro MHCbMEHHOIO COIIacHs.

OGpaboTKa yKa3aHHBIX MEePCOHAIBHBIX JAaHHBIX pabOTHHKOB paboTo/aTeleM BO3MOXKHA TOJIBKO C
MX cornacus Jud0 6e3 X coracHs B CIEIYIONIHX CIydasx:

- NIEPCOHA/IBHBIC JaHHBIE SABJIAIOTCS Oﬁme.IIOCTyTIHbIMH;

- MEepCOHANbHBIE [aHHBIE OTHOCATCA K COCTOSHHIO 37I0pOBbs pabOTHHKa M HX 00paboTka
HeoOXoMMa IS 3AIMTHl €ro JKH3HH, 3/0POBbsS WJIH WHBIX W3HEHHO BaXKHBIX HHTEPECOB ITHOO
)KH3HH, 310POBbs WJIH MHBIX KA3HEHHO BaKHBIX HHTEPECOB JIPYTHX JIMI M IOJy4YeHHE COTJIACHs
paboTHHKA HEBO3MOKHO,
- mo TpeOOBaHMIO TOIHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CllydasX, MpPelyCMOTPEHHBIX
(enepaTbHBIM 3aKOHOM.

3.1.3. Paboronatens BmpaBe oOpabaThiBaTh NEPCOHAIBHBIE JaHHbIE PAOOTHMKOB TOJBKO C HX
MHCBMEHHOTO COTJIACHS.

3.1.4. TlucemenHoe coriacue paboTHMKAa Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAaHHBIX JIOJKHO
BKJIFOYATh B ce0sl:

- (amMuIHIO, MMS, OTYECTBO, aJpec CYOBEKTa NEPCOHAIBHBIX [JaHHBEIX, HOMEP OCHOBHOIO
JIOKYMEHTA, YIOCTOBEPSIOLIEro ero JIMYHOCTh, CBEICHUS O JaTe BbUIAYH YKa3aHHOTO JIOKYMEHTa H
BBIJIABILIEM €r0 OpraHe;

- HauMeHOBaHHe ((paMHIMIO, WMs, OTYECTBO) M ajpec OMepaTropa, MOIYyYalollero coriacue
cyOBbeKTa MepcoOHaIbHBIX JaHHBIX;

- 11eJ1b 00pabOTKH MepPCOHANIBHBIX IaHHBIX;

- mepedyeHb IIEPCOHAIBHBIX [aHHBIX, Ha 00pabOTKy KOTOpBIX [aeTcs corjacme cyObekra
ePCOHATBHBIX JaHHBIX;

- mepeyeHb JEHCTBHI C NMEPCOHATBHBIMM JaHHBIMH, HA COBEPIIEHME KOTOPBIX [IAeTCs COTJIaCHe,
ob1ree onHMcaHKe UCTIOIB3YEMBIX OTIEPaTOPOM cnoco0oB 06paboTKH NEPCOHAIBHBIX JIaHHBIX;

- CPOK, B T€YEHHE KOTOPOro AefCTBYET COrlache, a TaKKe MOPAIOK ero OT3hbIBa.

dopma 3asBieHHs O corjacMl paboTHMKa Ha 00pabOTKYy MNEpPCOHANbHBIX MaHHBIX CM. B
npusioxkenuu | k HactosmeMmy [lonoxenuso.

3.1.5. Cornacue paboTHHKA He TpeOyeTcs B CIEAYIOLIHX ClIy4dasX:

1) 06paboTKa NepCcOHANBHBIX JaHHBIX OCYILIECTBISETCA Ha OCHOBaHHH Tpy/10BOro Kojaekca P® uin
MHOrO (peiepanbHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ Lellb, YCIOBHS MONTYYEeHHS NEePCOHANBHBIX
JAHHBIX M KpYT CYOBEKTOB, NEPCOHANbHBIE JAHHBIE KOTOPBIX HOMIexar oOpaboTke, a TakKke
OIpeesIOIIEro NOJTHOMOYHS paboToAaTeNs;

2) 06paboTKa MePCOHATBHBIX JaHHBIX OCYIIECTBIIAETCS B LE/SX HCIIOIHEHHS TPYI0BOTrO JI0T0BOpA;

3) 06paboTKa MEepPCOHAIBHBIX JaHHBIX OCYIIECTBIAETCS /IS CTATHCTHYECKHX MJIM MHBIX Hay4HbBIX
1eJieii IpH YCIOBHH 00s3aTeIbHOT0 00€3/IHYMBaHHUs [IEPCOHATIBHBIX TaHHBIX;



4) obpaboTka mepcOHANbHBIX JaHHBIX HeOOXOAMMa JUIA 3alIMTHl JKH3HH, 3/10POBbS HJIM HHBIX
JKHU3HEHHO BAXHBIX HHTEPEeCOB PabOTHHKA, €CITH TOTyYeHHE €ro COTIacHs HEBO3MOXKHO.

3.2. Tlopsamok 0O6paboOTKH, Nepeaay U XpaHEHHS NEPCOHAIBHBIX JaHHbIX.

3.2.1. Pa6orauk Otaena KyJsTyphl NpeaocTapiseT paboTHHKY oTzaena kaapos Otaena KyIbTypsl
mocToBepHble cBeneHHs o cebe. PabotHuk otaena kaapoB Otaena KyabTypbl MpoBepseT
JIOCTOBEPHOCTh CBEJICHHH, CBepsisi [JaHHBIE, MPEIOCTABICHHBIE PabOTHHKOM, C UMEIOIIMMHUCH Y
pabOTHHKA JOKYMEHTAMH.

3.2.2. B cootBercTBHHE cO cT. 86, r1. 14 TK P® B nensx obecneyeHus npae 1 cBoOO 4eIoBeKa H
rpaXkaaHnHa reHepanbHbIi qupekTop OTaena KyaeTypsl (PaGoTonartens) u ero npeacTaBuTeNN NPH
o0paboTKe mNepcOHANBHBIX JaHHBIX paboTHWKA J0DKHBI cobmogaTe cieaylomue obime
TpeOOBaHHA:

3.2.2.1. O6paboTka NEepCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBIATHCA HCKIIOYHTENLHO B IIENAX
obecrieuennss COOMIONIEHWS 3aKOHOB M MHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB, COACHCTBHS
paboTHHKaM B TpyAOYyCTpoHcTBe, 00y4eHHHM H MPOABHKEHHH NO CiyxkOe, obecnedeHUs JIMYHOH
OezomacHOoCcTH pabOTHUKOB, KOHTPOJIS KOMHYECTBA M KadecTBa BBINOIHAEMOH paboTel H
obecredeHns COXPaHHOCTH HMyIecTBa?,

3.2.2.2. Ilpu ompeneneHun oObeMa M cojepkaHHd, 0OpadaThIBAEMBIX IE€PCOHAIBHBIX JAHHBIX
PaGoTtonarens momkeH pykoBoactBoBathes Koncturynueil Poccuiickoit ®@enepanuu, TpynossiM
konekcoM Poccuiickoit @enepanuu ¥ HHBIMH (eepabHBIMH 3aKOHAMH.

3.2.2.3. Ilpu NpHHATHH pelIeHHH, 3aTparuBaOMMX HHTepeckl paboTHuKa, PaboToaatens He UMeeT
npaBa OCHOBBIBATbCS HA MEPCOHAIBHBIX NaHHBIX PabOTHHKA, MOJIYYEHHBIX HMCKIIOYHTEIBHO B
pe3yJibTaTe HX aBTOMATH3HPOBAHHON 00pabOTKH HMIIH 3JIEKTPOHHOIO MOJIyYEHHS.

3.2.2.4. 3ammMTa MEpCOHATBHBLIX AAaHHBLIX PabOTHHKA OT HENPABOMEPHOIO HX HMCIIONb30BAHHS HIIH
yrpatel obecnieunBaercst PaGoTtomateneM 3a CYET €ro CpeACTB B MOPAIKE, YCTAHOBICHHOM
dbenepanbHbIM 3aKOHOM.

3.2.2.5. PabGoTHHKH W HX TIPEICTABHUTENH [JO/DKHBI OBITH O3HAKOMIIEHHI IIOX PACIHCKy C
nokymentaMd OtTaena KyIbTYphl, YCTaHABIHBAIOIIMMH MOPSJIOK 00pabOTKH MepCOHATBHBIX
JIaHHBIX paDOTHHKOB, @ TAKXKe 00 HX MpaBax H 00SA3aHHOCTAX B ITOH o6mactutl,

3.2.2.6. Bo Bcex ciydasx oTka3 paCOTHHKAa OT CBOMX IpaB Ha COXPAaHEHHE H 3AIIWTY TaiHBI
HE/ICHCTBUTEIICH.

IV. Ilepenava u XxpaHeHHEe NEPCOHANBHBIX NaHHBIX
4.1. Tlpn nepejade MNEepCOHANBHBIX MAaHHBIX paboTHHka PaboTomarens mo/KeH coOmonars
cleayroume TpedoBaHHs:

4.1.1. He coo0mare mnepcoHalibHbIE AaHHble paOOTHHKA TpeTbeH CTOpOHE 0€3 NHCHbMEHHOIO
cornacus pabOTHHKA, 33 HCKIIOYEHHEM CITy4aeB, KOI/a 3T0 HeoOXOIMMO B LENSX NPeayPeKIACHHSA
YTpO3bl JKH3HH H 3[0POBBIO pabOTHHKA, a TaKkKe B CIydasdX, YCTAHOBIEHHBIX (eaepaibHbIM
3aKOHOM.

4.1.2. He coobmarhk nepcoHanbHblE AaHHble pabOTHHKA B KOMMEpYECKHX Hemsx Oe3 ero
nucbMeHHOro cornacus. OOpaboTka NepcOHANBHBIX JIaHHBIX PAaOOTHHKOB B LIENAX ITPOJIBHKEHHS
TOBAapoB, paboT, YCIAYT HA PHIHKE MyTeM OCYLIECTB/ICHHS NPSAMBIX KOHTAKTOB C MOTEHIHAIbHBIM
noTpeGHUTENIEM C MOMOLILIO CPEJICTB CBSI3H JIOMYCKAETCsS TOIBKO C €ro IpeIBapuTeIbHOTO COTJIACHS.

4.1.3. TlpenynpeauTts /L, MOJYYHBIINX NEPCOHATbHBIE JaHHBIE pabOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh HCIIOJB30BaHBI JIHIIb B LEJAX, V1A KOTOPhIX OHH COOOMIEHBI, H TpeOOBaTh OT
YTHX JIMI] TIOTBEPXIEHHS TOTO, YTO 3TO MpaBuio cobmoaeHo. JIkua, nomy4uBIIde nepcoHalbHbIe
naHHBlE paboTHHKA, 00s3aHBl COOMIONATE PEXHM CEKPEeTHOCTH (KoH(puaeHunanbHocTH). JlanHoe
[TonokeHHe He PachpoCTpaHseTcs Ha OOMeH NepCOHAIbHBIMU [aHHBIMH PabOTHHKOB B TOPSJIKE,
YCTaHOBJIEHHOM (pe/iepabHBIMH 3aKOHAMH.

4.1.4. OcymecTB/IATH Nepe/iady NepCOHATLHBIX JaHHBIX PabOTHHKOB B npezesax Otaena KyabTypsl



B COOTBETCTBHH ¢ HacTogmuM [lonoxkeHnueM.

4.1.5. Paspemarb JOCTYn K NEpCOHATbHBIM JaHHBIM pPabOTHHKOB TOJLKO CHEIHAILHO
YIOJTHOMOYEHHBIM JIHIIAM, TPH 3TOM yKa3aHHBIE JIHILA JI0/DKHBI HMETh 1IPaBO I10JIy4aTh TOJBKO TE
nepcoHaNbHbIe JaHHblE pabOTHHKA, KOTOpble HEOOXOAMMBI /Ul BBIIOIHEHHS KOHKPETHOM

(byHKUHH.

4.1.6. He 3anpammBate HH(OPMALMIO O COCTOSHHH 3710pOBbS PAa0OTHHMKA, 3a MCKIIOYEHHEM TeX
CBEJIEHHH, KOTOphIe OTHOCATCS K BOTPOCY O BO3MOKHOCTH BHINIOJIHEHHS PAOOTHHKOM TPYAOBOH

(GyHKIHH.

4.1.7. TlepenaBaTh mepcoHAIbHbIE JaHHbIC pabOTHHKA NpEICTaBHUTENSAM paOOTHHKOB B MOPSIKE,
ycTaHOBJIeHHOM Tpy/i0BbIM Kojiekcom Poccuiickoit @enepariiy, 1 OrpaHHYHBATE 3TY HHPOpMALIHIO
TONBKO TEMH MEPCOHAIBHBIMH JIaHHBIMH Pa0OTHHKA, KOTOpbIE HEOOXOAHMBI ISl BBINOJIHEHHS
YKa3aHHBIMH [PEICTABHTEIAMH HX QyHKIIHMH.

4.2. XpaHeHWe ¥ MCMOIb30BaHKE NEPCOHATBHBIX JAHHBIX PAOOTHHKOB:

4.2.1. [lepcoHanbHble JaHHBIE PAOOTHUKOB 00pabaThIBAIOTCA M XPAHATCS B OT/EJIE KaApOB.

42.2. TlepconanbHble JaHHbIE PaOOTHHKOB MOTYT OBITh MOJYYEHBI, MPOXOAWTH JAIbHEHIIYIO
00paboTKy M mepenaBaTbCs HAa XpaHEHHE Kak Ha OyMaXHBIX HOCHTENAX, TaK M B 3JIEKTPOHHOM
BHJIE - JIOKAJILHOM KOMITBIOTEPHO#H CeTH H KOMIBbIOTepHOH nporpamme «1C: 3apraTa U Kaapei».

4.3. Ilpu mony4eHHH MEPCOHATBLHBIX JAAaHHBIX HE OT pabOTHHKA (3@ MCKIIHOYEHHEM CIIy4YaeB, €CIH
nepcoHAIbHbIE JaHHbIe ObLUTH MMpeJoCTaBIeHbl paboToNaTeI0 Ha OCHOBAHHH (eIepPaIbHOTO 3aKOHA
MIH €C/IH TEepCOHANbHbIE JaHHbIE SBIAIOTCA OOMIENOCTYNHBIMH) padoTonarens 0 Havaia
00paboTKH TakMX MEPCOHATBHBIX [IaHHBIX 00s53aH NpEeJOCTAaBHTL pPabOTHHKY CIEAYIOMIYIO
nHpOpMaLHIO:

- HauMeHoBaHHe ((haMHIHs, HMs, OTUYECTBO) U aJIpec ONEpaTopa Ui €ro MnpeACTaBHuTels;

- ek 00paboTKU MEPCOHANBbHBIX JAHHBIX U €€ NPABOBOE OCHOBAHHKE,

- pe/o/araeMele 1oJIb30BaTeIH NEPCOHAIBHBIX JaHHBIX;

- ycTaHOBJIeHHBIE HacTosmM DeiepatbHBIM 3aKOHOM IIpaBa CyOBEKTa NEPCOHATBHBIX JIAHHBIX.
V. JlocTyn K nepcoHaTbHBIM JaHHBIM PabOTHHKOB

5.1. IIpaBo mocTyna K NepcoOHaTbHLIM JaHHBIM PaOOTHHKOB HMEIOT:

- reHepanbHbIi qupekTop OTaena KyJabTypsbl;

- COTPYAHHKH OT/IeJ1a KaJpoB;

- COTpY/IHHKH OyXrajaTepHH;

- HAYaILHUK OTJe]a 3KOHOMHMYecKoH OesomacHocTH (MHGpOpMauus 0 (AKTHYECKOM MecTe
NPOKUBAHKS H KOHTAKTHBIE TeIe(OHbI pabOTHHKOB);

- COTPYAHHMKHM cekperapuara (MHpopMauHsi O (AKTHYECKOM MECTe MPOKHBAHHS H KOHTAKTHBIE
TenedoHbl pabOTHUKOB);

- HAYaJBHUK OT/ENIA BHYTPEHHETO KOHTPO/A (ZOCTYI K MEPCOHAIbHBIM JaHHBIM paOOTHHKOB B
X0J1€ TUIAHOBBIX ITPOBEPOK);

- PYKOBOAMTENM CTPYKTYPHBIX TOIpa3ieNeHHili 10 HaNpaBleHHIO NeATENbHOCTH (IOCTYN K
NepPCOHAJILHBIM IaHHBIM TOJIBKO PaOOTHHKOB CBOErO MOApasaeIeH s ).

5.2. PaGorauk Otaena KyJIbTypbl HMEET IPaBo:

5.2.1. TlomyyaTe QOCTYII K CBOMM IEPCOHAIBHLIM JaHHBIM H O3HAKOMJIEHHE C HHMH, BKIOYas
npaBo Ha 0e3B03ME3JHOE MONyYeHHe KOMHil Jiro0o 3anucH, colepiKalleil nepcoHalTbHBIE JaHHbIE



paboTHHKA.

5.2.2. TpeGosate ot PaborogaTens YTOYHEHHs, HCKIIOYECHHS MM HCIPABICHHS HEIMOHBIX,
HEBEPHBIX, YCTApEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TOJIYYEHHBIX HJIH He SBISIOIHX
HeoOxoMMbIME 1 PaGoTonartens nepcoHanbHbIX JaHHBIX.

5.2.3. [lony4ats ot PaGotonarens

- CBEJICHHA O JIHIAX, KOTOPhIe HMEIOT JOCTYI K MEPCOHATBHBIM JaHHBIM HIIH KOTOPHIM MOXET ObITh
[PEIOCTABIICH TAKOH J0CTYTI,

- TlepeYeHb 00pabaThIBaeMBIX MEPCOHATBHBIX JAHHBIX H HCTOYHHK MX MOTYy4YEHHUS;
- cpokH 00paboTKH NEPCOHAIBHBIX JaHHBIX, B TOM YHCJIE CPOKH HX XpaHEHHH;

- CBEJICHUSA O TOM, KaKHe IOPHIHYECKHE MOCIEACTBHA A CyObeKTa IEPCOHATBHBIX JaHHBIX MOXKET
MoBIeYb 3a c000it 00paboTka ero NepcoHANbHBIX TAHHBIX.

5.2.3.TpeboBate wu3Bemenuss PaborozareneM BceX JHIL, KOTOPBIM paHee ObUH coO0OIIEHbI
HEBEPHBIE HJIH HEIOJHbIE MepPCOHANbHBIE IaHHble, 000 BCeX MPOH3BEICHHBIX B HUX HCKITIOYCHHSAX,
HCIIPABICHUAX HIIH JIONOJHEHHAX.

O6xasnoBaTh B YIIOJIHOMOYEHHBIH OpraH 10 3alHuTe Npas CyOBEKTOB MNEPCOHANBHBIX JaHHBIX HIIH B
cyneOHOM nopsiKe HempaBoMepHBIe neiicTBus win OesneiictBus Paboronarens mpu o6paboTke
3alIMTe €ro NEPCOHANBHBIX AaHHBIX.

5.3. KonupoBaTb W 1enaTh BBIIHCKH MEPCOHAIBHBIX [aHHBIX pabOTHHKa pa3pelaeTcs
HCKJIIOYHTENILHO B CITyKeOHBIX LENSX C MHCBbMEHHOI0 pa3pelleHHsl HadalbHHUKA OT/eNa KaJpos.

5.4. Tlepenaua uH(OpPMaNUH TpPETbEH CTOPOHE BO3MOXKHA TOJILKO INPH NMHCHMEHHOM COIJIACHH
pabOTHHUKOB.

V1. OTBETCTBEHHOCTh 3@ HAPYIIEHHE HOPM, PeryJHpyIOmMX 00paboTKy H 3allUTy NEePCOHATBHBIX
JAHHBIX

6.1. PabotHuku OtTaena KyJabTypbl, BAHOBHBIE B HapylIEHHH HOPM, PEryIHpYIOIUX MOJIY4YEHHE,
0o6paboTKy ¥ 3amWTy MEPCOHAIBbHBIX JaHHBIX pabOTHMKA, HECYT IUCLHMITHHAPHYIO
aJIMHHHCTPATHBHYIO, TPaXKIaHCKO-NIPAaBOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
(enepanbHbIMHU 3aKOHAMH.

6.2. I'enepanbHbli gupekTop OTAena KyabTyphl 32 HApYLIICHHE HOPM, PETYJIHPYIOLIHX MOJIydYeHHE,
00paboTKy © 3amWTy NEpPCOHAIbHBIX JAHHBIX pabOTHHKA, HeceT aJIMHHHUCTPATHBHYIO
OTBETCTBEHHOCTh cornacHo cT. 5.27 u 5.39 Koznekca 06 aqMHHHCTPaTHBHBIX NpaBOHapyIIEHHAX
Poccuiickoit Qeepanuy, a TaKke Bo3MemaeT pabOTHHKY yiuepO, NpHYHHEHHbIH HENMpaBOMEPHBIM
HCII0JIb30BaHHEM HH(OPMALIHH, CoiepiKallel epcoHaIbHbIe JaHHbIE pabOTHHKA.



